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Master Fee Schedule 
(Exhibit A to Engagement Agreement) 

 

Effective: Q4 2026 

The Flat Fee Per Project model is based on the simple philosophy that the only reason to pay an 
attorney is for our knowledge, experience, and ability to solve your problem, regardless of the time 
it takes. Flat fees provide clear, predictable costs for specific, defined legal services, allowing you 
to budget with certainty and focus on results.  

When necessary, hourly billing provides greater flexibility for matters that do not fit a flat fee, 
ensuring you have access to sophisticated legal counsel for complex, time-intensive, or rapidly 

evolving situations.  
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General Counsel & Strategic Advisory Services 

Business Formation: includes Articles of Organization, FEIN (tax ID number), and Operating 
Agreement 

Note: Excludes Series LLCs 

 Single Owner / Spouses  $525 
+$99 SOS Fee 

 Multiple Owners  $2,425 
+$99 SOS Fee 

 Complex - multiple classes of ownership / vesting schedules / silent 
partners / investors  

$5,350 
+$99 SOS Fee 

 Add Registered Agent Service $95/yr 

Buy-Sell Agreement  $1,125 

Client Meetings 

 Project Kickoff & Review Meetings | Included in Project Flat Fee for all standard flat-fee 
deliverables. 

 All Other Business Advisory & Strategy Calls | Billed Hourly 

LLC Operating Agreement 
Note: Excludes Series LLCs 

 Single Owner / Spouses  $125 

 Multiple Owners  $1,725 

 Complex - multiple classes of ownership / vesting schedules / silent 
partners / investors  

$5,050 
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General Counsel & Strategic Advisory Services 

 Joinder Agreement  $150 

Membership Interest / Unit Transfer Agreement (transfers between or 
among existing LLC members)  

$1,375 

Registered Agent Service / Updates $95/yr 

Resolutions & Written Consents  $100 

Secretary of State Filings (OH side only; foreign state filings billed hourly)  

 Articles of Incorporation or Organization  $175  
+$99 SOS Fee 

 Certificate of Conversion (includes ODT and ODJFS notices)  $850  
+$99 SOS Fee 

 Nonprofit Reinstatement  $100 
+$25 SOS Fee 

 Nonprofit Statement of Continued Existence  $100 
+$25 SOS Fee 

 Trade Name Registration  $100  
+$39 SOS Fee 

 Trade Name Renewal  $100 
+$25 SOS Fee 
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Nonprofit & Social Enterprise Governance 

Nonprofit Formation (includes Articles of Incorporation, FEIN (tax ID number), 
Bylaws, Conflict of Interest Policy, and Initial Resolutions appointing initial 
board members and adopting the bylaws and conflict of interest policy 
Note: Excludes Co-Ops 

$1,250 
+$99 SOS 
Fee 

 Notice of Intent to Operate (Section 501(c)(4) social welfare 
organizations and advocacy groups)  

$300  
+$50 IRS 
Fee 

Applications for Recognition of Tax-Exempt Status 

 IRS Form 1023  $1,700 
+$600 IRS 
Fee 

 IRS Form 1023-EZ  $175  
+$275 IRS 
Fee 

 IRS Form 1024-A (Section 501(c)(4) social welfare organizations and 
advocacy groups)  

$2,550 
+$600 IRS 
Fee 

 IRS Form 1024 (all other tax-exempt entities that do not qualify as 
Section 501(c)(3) public charities)  

$2,550 
+$600 IRS 
Fee 

Governance 

 Amend and Restate Articles of Incorporation (articles + resolution) $250 +$50 
SOS Fee 

 Bylaws  $1,000 

 Conflict of Interest Policy  $175 

 Nonprofit Governance Policies  
Review & Update 

$425 
$225 
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Nonprofit & Social Enterprise Governance 

Annual Charitable Report with the Ohio Attorney General’s Office 
 
Note: The AG’s office excludes grants from other 501(c)(3) organizations or government 
entities when calculating annual revenues.  

 <$25,000 in annual revenue $150 

 All Others (1.8) 
$25,000 - $100,00 in annual revenue 
$100,00 - $500,000 in annual revenue 
$500,000+ in annual revenue 

$700  
+$50 AG  
+$100 AG 
+$200 AG 

Fiscal Sponsorship Agreement  $650 

Nonprofit MOUs & Agreements  
Review & Update  

$950 
$350 

Volunteer Agreement  $600 
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Brand Protection & Intellectual Property Strategy 

Copyright  

 Copyright Assignment  $450  
+Copyright 
Office Fee 
(starts at 
$95) 

 Non-Objection (Limited Use) Letter  $1,000 

 Registration  $500 
+Copyright 
Office Fee 
(typically 
$45 - 65) 

Digital Privacy & Website Compliance 

 DMCA Notice / Copyright Policy  $200 

 Information Security Policy  $800 

 Privacy Policy  $975 

 Website Terms of Use / Terms of Sale / Terms of Service  
Excludes SaaS Agreements and EULAs 

$825 

Licensing, Acquisition & Development Agreements  $3,100 

Publicity Waiver & Release  $325 

Trademark Search (per mark)  $325 

Trademark Registration  

 Application  $625  
+$350 
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Brand Protection & Intellectual Property Strategy 

USPTO Fee 
(per 
trademark, 
per class) 

 Office Action Response  $200 

 Office Action Response (Complex) - These are generally office actions 
intending to deny the trademark application because of likelihood of 
confusion or failure to function as a trademark and that require 
significant legal research and briefing in response.  

$2,200 

 Request for Extension of Time  $125  
+$125 
USPTO Fee 
(per class) 

 Statement of Use  $250 +$150 
USPTO Fee 
(per class) 

Trademark Maintenance 

 5 Year Trademark Filings: Section 8 Declaration of Use & Section 15 
Declaration of Incontestability  

$375 
+575 
USPTO Fee 
(per class) 
 
$675 
USPTO Fee 
(per class) 
during the 
grace period 
 

 10 Year Trademark Filings: Section 8 Declaration of Use & Section 9 
Renewal  

$300  
+$650 
USPTO Fee 
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Brand Protection & Intellectual Property Strategy 

(per class) 
 
$850 
USPTO Fee 
(per class) 
during the 
grace period 

 Trademark Assignment $400 + $40 
USPTO Fee 
/ $25 SOS 
Fee 

 Change of Address or Representation  $100 

 Section 7 Amendment  $300  
+$100 
USPTO Fee 

Work for Hire Agreements $325 
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Strategic Business Contracts 

Client Service Agreements  $975 

 Add HIPAA Business Associate Addendum  + $800 

Confidentiality / Nondisclosure Agreements (NDAs)  $425 

Contract Review & Advice - max 15 pages; includes minor revisions  
If MSN Law Office believes the contract was not drafted by an attorney 

(including any AI-drafted documents), then hourly billing will apply instead 

of these flat fees. 

$600 

Equipment Lease  $825 

Letter of Intent  
Review & Advice - includes minor revisions  

$1,525 
$975 

Liability Waiver / Assumption of Risk  $375 

Property Lease or Purchase Agreements - Billed Hourly Except:  

 Between Affiliated Entities  $1,450 

 Short Form (<12 pages)  $925 

 Sublease  $775 

Personal Guarantee  $125 

Promissory Note  $450 

Software as a Service (SaaS) / Platform as a Service (PaaS) / End User License 
Agreement (EULA)  

$2,550 
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Strategic Business Contracts 

Security Agreement $525 
+$12 UCC 
Filing Fee 

Strategic Partnership / Joint Venture Agreement  $3,425 
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Employment Law & Workforce Compliance 

Company / Organization Protection Agreement: Confidentiality, Non-Solicitation & 
Proprietary Rights  

$600 

Employee Handbook  
Review & Update - Billed Hourly 

$2,675 

 Guided Template + Attorney Review  $1,825 

 Individual Employment Policies  $450 

Executive Employment Agreement  $700 

Independent Contractor Agreement  $900 

Internship Agreement  $725 

Offer Letter  $275 

Termination Advice + Severance Agreement  $1,475 

   

Each non-Ohio state where you have employees or contractors: + $450 
per 
state 
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Custom / Hourly Legal Work and Dynamic Scheduling Premiums 

Hourly Rates 

 Maritza “Shay” Nelson, Managing Attorney $330/hr 

 Associate Attorneys $250/hr 

 Support Staff (paralegals, law clerks) $175/hr  

Scheduling Premiums 

 Expedited Turnaround (Delivery within 3-5 business days) 
● +20% of the project’s standard flat fee or  
● A premium hourly rate of: 

○ $350/hr - Maritza “Shay” Nelson, Managing Attorney 
○ $275/hr - Associate Attorneys 
○ $200/hr - Support Staff 

 Emergency Turnaround (Delivery within 1-2 business days) 
● +40% of the project’s standard flat fee or  
● An emergency hourly rate of: 

○ $375/hr - Maritza “Shay” Nelson, Managing Attorney 
○ $300/hr - Associate Attorneys 
○ $225/hr - Support Staff 

 

 

http://www.msnlawoffice.com/

